
APPEAL PROCESS
FLOWCHART OF PROCESS

Decision of Session or PJC
Party filing appeal may file a Stay of 

Enforcement in remedial cases

Notice of Appeal filed with the Clerk of gov body which 
elected the PJC whose decision is being appealed, the 

Stated Clerk of the gov body that will hear the appeal and all 
other parties.

Clerk or Stated Clerk of lower 
gov body sends list of 

materials in the record to the 
parties

Any party may file a 
challenge to the 

accuracy of the record

Stated Clerk of higher gov 
body sends Notice of 
Appeal and copy of 

decision being appealed to 
Mod and Clerk of PJC 

Stated Clerk of higher gov 
body notrified of accepatnace 

of case
Hearing on findings on criteria in D-8.0301 or 

D-13.0301 if necessary

Case Dismissed

Clerk or Stated Clerk of the lower gov body certifies the 
record and sends it to the Stated Clerk of the higher gov 
body including all filed challenges to the accuracy of the 

record

Stated Clerk of higher 
gov body notifies the 
Clerk of Stated Clerk 

of lower gov body that 
the case has been 

accepted

Stated Clerk of the higher gov body notifies the parties 
of the date the record on appeal was received

Appellant files brief with the stated clerk of the higher 
gov body accompanied by a certification that a copy 

was delivered to the other party(ies)

Appellee files brief with the stated clerk of the higher 
gov body accompanied by a certification that a copy 

was delivered to the other party(ies)

Stated Clerk of the higher gov body transmits the 
record on appeal and the briefs to the Clerk of the PJC

Signed copy of the 
decision is delivered to 

each of the parties

A signed copy of the decision is 
filed with the Stated Clerk o f the 
gov body that elected the PJC

Within 45 days of 
receipt of judgment immediately

Mod and Clerk of PJC 
examine Notice of Appeal for 

criteria in D-8.0301 or D-
13.0301 and communicate 

findings to parties and 
remaining PJC

Finding meets criteria and not challenged

Finding meets criteria but is challenged
Within 30 days of findings
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Finding does not meet criteria but is challenged
Within 30 days of findings

The Hearing is held and the PJC writes its decision

Within 30 days

Within 30 days

When appellee’s brief received

Or filing period expired

immediately
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Within 45 days of 
receipt of judgement

PJC determines
Does meet criteria


