
Written request to cure a 
delinquency refused at the 
next meeting after receipt

Complaint filed with Stated Clerk of 
higher Gov. body AND Clerk of body 

complained against 

Stated Clerk of higher gov. body 
sends the Complaint and the 

Respondent’s answer to the PJC 
officers and notifies the parties that 

the documents have been forwarded 
to the PJC

Decision or action by a 
governing body or 

respondent named in 
D-6.0202 

Stay of enforcement may be 
secured to stop 

implementation until 
complaint is decided

Clerk of body complaint against 
sends a list of the papers and other 
material pertaining to the matter to 

the parties

Complainant may request in writing 
that respondent file additional 

minutes or papers

Respondent files answer to 
complaint with Stated Clerk 

of higher gov. body AND 
complainant(s)

Moderator and Clerk of PJC examine papers for criteria in 
D-6.0305 and communicate findings to parties and 

remainder of PJC
Challenge to findings must be received by Stated Clerk 

within 30 days of the receipt of findings. D-6.0306a

Complaint
Dismissed

Stated Clerk of 
higher gov. body 

notified of 
acceptance of 

case  Hearing on findings on 
criteria in D-6.0305

Stated Clerk of higher gov. 
body notifies Clerk or Stated 
Clerk of lower gov. body that 

case has been accepted

Clerk of the body 
complained against sends to 
Stated Clerk of higher gov. 

body the minutes and 
papers pertaining to the 

case

Stated Clerk of the higher 
gov body sends the minutes 
and papers to the PJC and 

gives notice to parties of 
estimated trial date

The trial is held and the PJC 
writes its decision

A pretrial conference may be held 
to explore settlement possibilities or 

narrow the dispute

A signed copy of the 
decision is delivered to each 

of the parties
A signed copy of the decision is filed with the Stated 

Clerk of the gov. body that elected the PJC

Within 45 days

Within 90 days of 
non- action

Within 90 days

Within 45 days
Within 45 days

Within 15 days
U

pon R
eceipt

Finding does meet criteria –
not challenged

Finding does NOT meet criteria
but not challenged

Finding does m
eet criteria

but is challenged

Finding does NOT

m
eet criteria

but is challenged

PJC determines does not meet criteria

When received

Within 30 days

FLOWCHART OF PROCESS


